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APPLICATION FOR EMPLOYMENT
An Equal Opportunities Employer welcoming applications from all sections of the community.
Please complete clearly in black. All relevant sections must be completed. A curriculum vitae must not be submitted in place of any information on this form.

CONFIDENTIAL

	Surname
	
	Mr  /  Mrs  /  Miss  / Ms
	Previous Name(s)

(if applicable)
	

	First Name (s)
	
	NI Number:
	
	
	
	
	
	
	
	
	

	Address:
	

	
	

	
	
	Postcode:
	

	Tel:
	Home:
	
	E-mail Address: 

(if shortlisted you may be invited to interview via email)
	

	
	Work:
	
	
	

	
	Mobile:
	
	
	


	EDUCATION AND QUALIFICATIONS

Please give details of qualifications achieved or being undertaken.

	Name of School / College / University etc
	Period of Study
	Subject and type of qualification 

(include date gained)
	Grade

	
	
	
	
	


Note: A Formal offer of appointment will not be made until original qualification certificates have been seen.
	Training (continue on a separate sheet if necessary)
Please give details of any courses or training undertaken within the last 2 years.




	Are you legally able to drive a vehicle on the public highway with a current full UK driving licence?
	YES / NO

	Do you have use of a vehicle for work?
	YES / NO


EXPERIENCE
Please do not leave any gaps in this history. Continue on a separate sheet if necessary.

Please state reasons for any career gaps.

	Current Employment

	Employer
	Position Held
	From
	To
	Reason for leaving

	
	
	
	
	


	When would you be available to start work?
	


	Employment History             Please indicate whether full or part-time


	Employer
	Position Held
	From
	To
	Reason for leaving

	
	
	
	
	

	Relevant skill and experience
Please explain how you meet the requirements outlined in the Person Specification. Give details of any experience and skills which you feel are relevant to the post and particularly to any selection criteria listed for the post. Include a description of your duties in your present job if appropriate, and details of experience and skills gained in previous jobs and any other areas such as temporary work, voluntary work, studies or spare-time activities.

The information you give will be used in the short-listing process. Please be specific and give examples where ever possible – these can be drawn from any aspect of your life.

Continue on further sheets if necessary.


	Please provide details of any absences you have had from your place of employment or study in the past 2 years. (Continue on a separate sheet if necessary)

	From
	To 
	Reason

	
	
	

	
	
	

	
	
	

	
	
	


References
Please give details of two referees, not related to you, who can confirm that you need the selection criteria for the post and provide comment on your career achievements and general performance. If you are (or have recently been) employed, one should by your current or last employer. If you are (or have recently been) a student, one should be a senior staff member from your place for study.

	Referee 1

Name:
	Current or most recent employer
	Referee 2

Name:
	

	Position:
	
	Position:
	

	Address:
	
	Address:
	

	Postcode:
	
	Postcode:
	

	Tel Number:
	
	Tel Number:
	

	E-Mail Address:
	
	E-Mail Address:
	

	Fax Number:
	
	Fax Number:
	

	How long have you known this referee and in what capacity?
	
	How long have you known this referee and in what capacity?
	

	After short listing we reserve the right to take up references. May be contract this referee without further authority?
	YES  /  NO
	After short listing we reserve the right to take up references. May be contract this referee without further authority?
	YES  /  NO


We reserve the right to request alternative references during the processing of your application.

Please note that it will not normally be possible to make a formal offer of appointment until satisfactory references have been obtained.

Please also note that any offer of employment will be subject to qualifications check, satisfactory medical clearance, Asylum and Immigration Act 1996 and satisfactory disclosure certificate from the Criminal Records Bureau for which you will be required to complete a form declaring any convictions and cautions.
	Declaration
I certify that the information I have given on this form is true and accurate to the best of my knowledge and belief. I understand that any information that is knowingly withheld, suppressed, deliberately misleading or false may make me liable, if employed, to dismissal.

	Signed
	
	Date
	


	Data Protection Statement:

“The personal information you provide on this application form will be used by Notts County Football Club for employment purposes. If the application is successful, the information will be retained for matters such as payroll, pensions, administration,  appraisal and performance, recording details of holiday entitlement, absences etc and monitoring of ethnicity and disabilities for measuring equality of opportunities. Some of this information, such as health, ethnicity, disabilities and criminal convictions, is defined as “sensitive” under Data Protection legislation and by signing this application form you are consenting to our processing this for the purposes listed above.


We should like to thank you for your interest in this post. If you have not been contacted concerning your application within 4 week of the closing date, please assume that you have not been short listed for interview.
